Get Out (Bridewell) 

Checklist

FRIDGE


Empty the Fridge of all Tower materials and clean.

DRESSING ROOM
Clear dressing rooms of all Tower possessions, clean and swept.

COSTUMES:
Return costumes to City Lit and arrange for them to be returned to stock.

PROPS
Return props to City Lit. These must be returned from where they came from at the earliest opportunity. 

LIGHTING / SOUND
Tidy lighting/sound desk area, and remove rubbish.
Remove Gels and Gobos from all lanterns and return to Tower stock.
Put all Bridewell lanterns on rack.  Put cables, adaptors, frames etc in Bridewell boxes.  
Return any Tower equipment and cables to City Lit or put in the store under the dressing room (depending on where they came from).  Lock the trapdoor to the dressing room store when finished. 

FURNITURE
Remove furniture from the theatre and return to the Arches or other originating locations on the night of the last performance. Some items may be stored at the City Lit for a short period whilst awaiting collection.  

PROGRAMMES / 

Remove programmes and flyers from all receptacles on FLYERS 


the premises and dispose of.
PHOTOS
Take down all production photos and return them to the Tower Office.

BLACKS
Leave blacks in place, unless otherwise specified by Bridewell staff. Any Tower blacks used should be returned to the City Lit store.

STAGE / AUDITORIUM
Clean and swept.

PTO

FLOOR
The floor of the theatre should be returned to black (unless otherwise specified by the Bridewell staff or the following show) using two coats of black emulsion.

RUBBISH
Rubbish should bagged up and put outside the theatre entrance door (in the street).  Anything that is too big to go in a dustbin liner bag must be removed from the site and disposed of separately.

ALARM


NA

DOORS
Lock all doors – Main Entrance, Fire Exits (Back of stage & Near Lighting Desk), City Lit (Props & Wardrobe). 

KEYS
Keys should be returned to the Tower Theatre Office (and signed in) at the earliest opportunity as they will be required for the next show.

STAGE MANAGERS 
Please complete and return to the office with
REPORT & SAFETY 

the keys. Copies of the forms can be obtained MONITORING FORM 

from the Tower website under ‘Notes for Stage 

Managers’. 

NOTE: 
i)
Specific agreement with the Bridewell Management should sought if special arrangements are anticipated.

ii)
Please pay attention to the ‘GET OUT’ section  contained in the ‘Technical Information For Visiting Companies’ which will have been signed by the Stage Manager (and counter signed by the Bridewell). It is  supplied by the Bridewell at least one month prior to the show going up.

